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How to access your prequalification invitations

Step 1: Click on the Rubber Stamp icon to go to the Qualifications page

Step 2: Click on the TradeTapp Invites tab

Step 3: Click on the Awaiting Submission tab

Step 4: Click on the Open button to open the prequalification questionnaire.  
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How to submit your prequalification
Step 1: Complete each 
section of the 
questionnaire.  

**Complete sections have a 
green check.

Step 2: Click on 
“Review” to final check 
responses before 
submitting.

Step 3: Click on submit 
when review is 
complete.

**The submit button is not 
activated until you have green 
checks for all sections.
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How to edit access to TradeTapp invites
Step 1: Click on the 
Rubber Stamp icon to 
go to the 
Qualifications page
Step 2: Click on the 
Permissions and 
Settings tab
Step 3: Click on radial 
button to change 
selection. 
Step 4: Enter email 
address for missing 
employee
Step 5: If necessary, 
change primary 
contact


	Slide 1: Prequalification
	Slide 2: Prequalification BuildingConnected Pro Tips
	Slide 3: Prequalification BuildingConnected Pro Tips
	Slide 4: Prequalification BuildingConnected Pro Tips

